
OBSERVER JOURNAL

KEY ELEMENTS OF YOUR JOURNAL



Reason for Journal
• Provide information that is not captured on the forms or to provide a better description 

than can be included on the forms.

• used by debriefers to verify information and unusual events

• by compliance officers to assess incidents and compile case reports.

• Freestyle – freedom to describe the operation of the vessel and other oceanographic or 

social features of the trip. 

• personal observations relevant to the daily operation of the vessel as well as more 

sensitive information in relation to possible vessel operational non-compliance

• a legal document and is used as evidence in prosecutions, so be careful to be factual

• differs from the Trip Report in that it is a chronological record, it records events in a time 

sequence of hours and days, and the Trip Record is a summary into subjects



JOURNAL FEATURES

• Consistent

• Legible

• Relevant

• Use prescribed formats

• Provide extra detail, relevant diagrams and illustrations



CONSISTENT

• Regular Daily Entries maintained

• make an entry every day, with some detail of what happened or why nothing happened

• Start a new page each day

• daily from the day your board, you may also include your days travelling to the vessel if 

relevant

• use more than one page or section if you need



LEGIBLE/READABLE

• Handwriting – others have to read it, be neat.

• Thought process - When writing, keep your sentences clear and short to focus your 

descriptions on what is important. Your thought process should be logical and easy to 

follow for the readers of your journal

• In paragraphs - Separate into subject paragraphs. Each event or incident should be 

separated into a paragraph. 

• Use headings  - Use headings to identify important events or incidents This makes it 

easier to read and find events or incidents



RELEVANT

• Keep to Facts - reporting the relevant facts. . If you were told some information you think 

is relevant then indicate that you were told this rather than witnessed it

• Events - An event is something that happens or is regarded as happening; an occurrence, 

especially one of some importance.

• Incidents - An incident is a unique event that is unexpected, may affect a normal 

operation and usually has a negative sense to it. Incidents can also be given a ranking of 

more significance where they are described as critical incidents or infringements. These 

are generally on your GEN-3 form. Report these to your debriefer.



RELEVANT (CONT.)

• Descriptions - Your descriptions of events and incidents should be clear, concise and 

factual. In particular if the incident is critical or especially if describing an infringement, 

the journal description will be used as evidence. If you report a critical incident you 

MUST provide a description.

• Implications - An implication is what you predict may be the outcome of an event 

without seeing the outcome. This should be based on what you have seen, but you 

should make it clear that this is what you think might have happened but you did not see 

it. 



USE PRESCRIBED FORMATS

• There is a standardised format that the journal must keep to ensure important facts are 

recorded and to simplify for others that are searching for information in your journal.

• Date - The date in the standard format at the top of every page, include the day of week.

• Record times of events –The journal is a time sequence of events, it is essential to the 

record times when events start and end (or duration) if possible. In text or in margin.

• Page numbers - Every page must be numbered, at the bottom margin of the page

• Signature - Journal is a legal record and so you should sign every page, this declares your 

record is a true statement. Put your signature at the bottom of each page



JOURNAL STANDARDISED FORMAT



PROVIDE EXTRA DETAIL, RELEVANT DIAGRAMS AND 
ILLUSTRATIONS

• that “a picture speaks a thousand words”. 

• Drawings or diagrams can often describe an object or layout better and more efficiently 

than describing in many words



EXTRA DETAIL

Diagram

Photo



SPECIAL SECTIONS

• Special sections are useful for summarise repeated incidents or to summarise 

information that is not clear in the forms. Ensure the page is near the back and has a 

title.

• Photos’ – for you to write notes about any photos that you might have taken onboard;

• Repeated events that you do not have sufficient forms or space for eg.  ‘Pollution Events’

• General descriptions ‘ A day in my life on board’, ‘Quality of life on board’, ‘The Crew’ -

for notes about different aspects of onboard life or build a profile of the crew.

• Any special projects you are asked to do, e.g. ‘Biological sampling’ or ‘Tag Seeding’



JOURNAL MARKING

Readable/Legible Relevant 

observations

Prescribed 

formats

Extra detail

▪   Paragraphs Factual detail ▪   Date ▪   relevant 

diagram

▪   Handwriting ▪ Events ▪   times of events ▪   illustrations etc)

▪   Thought 

process

▪ Incidents ▪    page numbers

▪Descriptions

▪Implications

Score 25 20 25 25 5 100%

bla bla 20 18 23 20 81% missed first day/day of eek/reat descrptions

wah wah 20 18 23 20 81% day of week/last day missing/good detail

zup-di-du 20 16 20 24 80% handriting/missed last day

ho humm 20 17 19 20 76% more detail of events/ description

Regular Daily Entries 

maintained


